Job Description
Position:
Children & Family Ministry Coordinator
Category:
Part-time (20-25 hours per week)
Supervisor:
Pastor

PURPOSE:
To Serve Jesus Christ through Community of the Cross Lutheran Church by helping to DEVELOP and STRENGTHEN the ministry to children and their families—encouraging their growth in faith, love, and obedience to the will of God.
PRIMARY DUTIES AND RESPONSIBILITIES
1. Consult with the Pastor and Education Commissioner, with input from the Education Commission, to coordinate and strengthen the Children’s Ministry Program, encouraging families to participate and grow as disciples of Jesus Christ.
2. Attend the monthly Education Commission Meeting, staff meetings, and other meetings as directed by the Pastor.

3. Build relationships with children and parents and work to draw them closer to Christ and the church through personal contact and activities.
4. Maintain a prompt and abundant level of communication with the Pastor, Education Commissioner, Office Manager, parents, and other staff members as necessary through use of email and telephone.
5. Develop and nurture a musical foundation throughout the Children’s Ministry program including, but not limited to: the Sunday School Choir, Christmas Program, establish a children’s choir to sing in worship on a regular basis, etc.

6. Join the rotation of Children’s Sermon presenters during Sunday morning worship services.
7. Coordinate and facilitate all aspects of the Sunday School Program – i.e.:

a) research, select, and order program materials
b) recruit, train, support, and schedule teachers
c) organize and assign classrooms and students/classes
d) provide and prepare all necessary supplies for the teachers on a
weekly basis
e) coordinate and facilitate the musical component of the Sunday School 
Program—S.S. kids sing in worship once per month
8. Coordinate and facilitate all aspects of the annual Christmas Program.

9. Coordinate and facilitate all aspects of the Vacation Bible School Program.

10. Coordinate and facilitate all aspects of the monthly Friday Family Fun Nite (F3) events (September – May each year).
11. Coordinate and facilitate all aspects of the monthly Club 345 events (October – May each year).
12. Organize and maintain the Children’s Ministry Office.
13. Prepare and submit three pages of the “Children, Youth, and Family News” insert in the congregation’s monthly Crossbeam Newsletter.
14. Prepare a concise report on the Children’s Ministries for the “Annual Report” of the congregation.
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